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• THE 2011 – 2012 HANDBOOK • 
 
Our Mission 
 
The St. Michael’s Country Day School community respects that every student has unique 
talents, abilities, learning styles, and goals. The school embraces the dual purpose of 
providing a dynamic curriculum and addressing the needs of the individual within that 
curriculum and within the community at large. The program encourages high academic, 
artistic, athletic, and ethical standards essential for success in a complex and changing 
world. St. Michael's seeks to instill in its students the ability to succeed, the resiliency to 
face challenge, and the eagerness to pursue continued learning. 
 
 
Our Philosophy 
 

Honors a commitment to recognizing and embracing our differences and similarities 

 
Teaches the value of integrity, responsibility, tolerance, respect, and compassion 

 
Structures an environment that allows for security, risk-taking, and personal growth 

 
Educates the whole child by focusing on cognitive, affective, and physical development 

 
Provides a creative, comprehensive, preparatory curriculum 

 
Offers avenues of support for the unique and varied learning needs of all students 

 
Fosters creative talent by exposing students to a variety of individual and collaborative 

experiences in the visual and performing arts 
 

Offers interscholastic team sports which blend individual skills with the concepts of team 
play, team goals, and sportsmanship 

 
Cultivates relevant experiences in technology and information literacy that will enable 

students to respond productively to the 21st century 
 

Endorses global awareness through good citizenship, social responsibility, and 
community service 
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BOARD OF TRUSTEES 

St. MichaelÕs is a non-profit corporation as recognized by 
state and federal authorities. Trustees are volunteers who serve 
elected terms on a rotating basis per the by-laws of the corporation. 
Nominees are presented to the membership at the annual 
meeting. 

Traditionally, trustees of independent schools are responsible 
for hiring and evaluating the Head of School, ensuring fiscal 
stability, guiding philosophy and setting policy. Any questions 
about the role of the Board may be addressed to the President of 
the Board or to the Head of School. 
 
 Slate for 2011 Ð2012 
 
 
President Ð Bethany DiNapoli 
Newport 
Vice President Ð Jill Gudoian 
Saunderstown 

Secretary Ð Elizabeth Wylie 
Portsmouth 
Treasurer Ð Steve Sitrin 
New Haven

 
 
Gail Alofsin 
Newport 
 
David G. Bazarsky 
Newport 
(Trustee Emeritus) 
 
Bill Breyer 
Middletown  
 
David Canepari 
Newport 
 
Rose Dana 
Newport 
(Trustee Emeritus) 
 
Molly deRamel 
Newport 
 
John Dunn 
Narragansett 
 
Jeff Gordon 
Portsmouth 
(Trustee emeritus) 
 
Vivian Hilton 
Newport 
 
Jill Gudoian 
Saunderstown 
 
Kirtley Horton-Cameron 
Bedford, NY 
 
 

David Howe 
Jamestown 
 
Elaine Lindh 
Newport    
 
Suzi Nance 
Newport 
 
Eric Peterson 
Newport 
 
George Petrovas 
Portsmouth 
 
Cory Plumb* 
Newport 
 
Alexis Roettinger* 
Middletown 
 
Brian Shanley* 
Newport 
 
Steven Sitrin 
New Haven 
 
Whitney C. Slade 
Newport 
 
Rebecca Smith 
Newport 
 
Doug Spear 
Newport 
 
Paul Weber 
Newport 
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Happy van Beuren 
Middletown 
(Trustee Emeritus) 
 
Elizabeth G. Wylie 
Portsmouth 
 
* New trustees for 11-12 
 
 
 

* New Board members 
and officers were elected at the 
first  Board meeting immediately 
following the Annual Meeting on 
Frida y, September 16, 2011  

Faculty Representatives - Appointed annually 
on a rotating basisÑ  

one from the Lower School and one from the 
Middle School
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PARENTS ASSOCIATION (PA) 
St. MichaelÕs has an active and fully involved Parents 
Association (PA) led by an elected executive committee. 
 
This yearÕs slate of officers: 
President Ð Rachel McCall 
Vice President Ð Tamara Farrick 
Treasurer Ð Sheri-Lee Shaw 
Secretary Ð Julia Richardson 
PA Lunch Manager Ð Colleen Iascone 
 

Parents automatically become members of the Paren ts  
Association upon a studentÕs enrollment. Meetings are held 
throughout the school year, and all parents are encouraged to 
attend and become active. Parents may also serve as a Parents 
Association committee member or as a grade parent. Grade 
parents are volunteers who coordinate the class event with the 
other parents in that grade. 

Traditional activities supported or sponsored by the Parents 
Association are lunch options five days a week for students;  Fall Frenzy,  
Grandparents & Special Friends Day, Yard Sale, the Mid-Winter Skating 
Party, and other social and community service events. 

The funds raised by the Parents Association are used for 
specific projects at St. MichaelÕs and for supporting student 
assemblies and field trips. 
 
 

ADMINISTRATIVE STAFF 
 
Day-to-day activities of the school carry on, in part, as a 
result of the support of the schoolÕs administrative staff: 
 
Lauren Abraham Ñ Lower School Head. Mrs. Abraham is 
responsible for the day-to-day operations of the Lower School. 
Rebecca Berta -Director of Community Relations . Ms Berta is responsible for 
disseminating information to all SMS constituents. In addition. she is responsible for 
supporting all marketing efforts of the school. 
Bill Daigneault Ñ Facilities Manager. Mr. Daigneault is 
directly responsible for the maintenance of the buildings and 
grounds, and directs the maintenance staff.  
Sally Casey Ñ Director of Admission. Ms. Casey is responsible 
for interviewing, touring and familiarizing visiting parents and children  
with the school, shepherds them through the admissions and enrollment  
process, and works directly with the schoolÕs Ambassadors to ensure  
that their status as new parents will be comfortable and worry-free. 
Ted Ferry Ñ Business Manager. Mr. Ferry is in charge of payroll,  
faculty benefits, and accounts payable. In addition, she assists the head of school in 
budget development, reports on the budget to the Board of Trustees and oversees 
School expenditures. 
Whitney Slade Ð Head of School  
Bob Tavares Ð Head of Middle School .  Mr. Tavares is responsible for the day-to-day 
operations of the Middle School 
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Leslie Grosvenor Ñ Director of Development. Ms. Grosvenor directs  
fundraising for St. MichaelÕs School. 
 
 
ALL-SCHOOL INFORMATION 
ARRIVAL AND DISMISSAL 

The school day begins at 7:50am for students in grades KindergartenÐ8 
and at 8:30 for students in Preschool and Prekindergarten. Attendance 
is taken at those times by the home-room teacher. Punctuality is important  
and expected.  

Lower School students with no Middle School siblings are 
to be picked up in front of Mason House. Middle School students 
who have Lower School siblings or take the South County Bus are picked up at  
Mason House.   Middle School students who do not have Lower School siblings are 
picked up on Gibbs Avenue.  Lower School students are dismissed at 2:45 
and Middle School students at 2:55. Students should notify the 
assigned teacher when their rides have arrived. Students who are 
walking or riding their bikes must notify the teacher on duty before 
leaving the campus. Parents are given until 3:05 to pick up 
students; If a student is not picked up by then they automatically go to the Extended 
School Day (ESD) program and parents will be billed a late fee.  Anyone responsible 
for picking children up is expected to become familiariz ed with, and comply with, 
these procedures.  

In the interest of safety, if you have to leave your car, please 
turn the engine off. Also, if your child is not ready when you arrive, 
please continue driving and make another loop so as not to 
create a back-up of traffic onto Rhode Island Avenue. It helps if 
social plans are made before the end of school and not during the 
rush of dismissal. It is the responsibility of all parents to keep their 
children with them at all times after dismissal. 

Students using bikes or skateboards as transportation to 
school must walk them onto school property and use the bicycle 
racks located near the northeast corner of The Cottage. 

If a student is involved in the athletics program, practice 
ends at 4:30pm, except on game days when pick-up times vary. However, pick up of a 
student will be in the front of Mason House .  In the event of inclement weather, a 
decision about practices and games will usually be made by 1:00pm. Please call the  
school voice-mail extension #6 and the prompt will assist you through information. If there 
is no practice or game, dismissal will be at 2:55pm. 

Please be prompt to pick up. Students are not allowed to  
remain on campus after school hours without parental  
supervision unless the student is enrolled in  Extended  
School Day (ESD) or athletics. If students are not picked up  
at the designated times, they will be placed in ESD and  
parents will be charged a late pickup fee of $5 for every 5 minutes.  

ATTENDANCE 
 
¥ Tardiness - Students in grades 1Ð8 are considered tardy if they arrive 
in the classroom after 7:55. Though recognized that occasional tardiness 
may be unavoidable, chronic tardiness affects both the student and the 
class. Middle school students tardy more than three times in a 
term are required to attend an after-school detention. 



 7 

¥ Absence - Students are expected to attend school except for 
illness, serious emergency, or religious holidays. Parents are  
asked not to make exceptions to this rule. An unusually high 
rate of absences may jeopardize promotion and/or graduation. 
In the event of an absence, parents should call the school office 
before 8:00 am. At that timeÑ or by noon, at the latestÑ Lower 
School Assignments can be requested and can be picked up in 
the office after 3:00pm. Middle School assignments can be found 
after 3:00pm in the childÕs locker. 

While understandable that on occasion a family may have 
plans that conflict with school hours, such absences are 
discouraged. Written notification must be sent to the homeroom  
teacher no later than two d ays in advance. All major 
school vacations are set with family travel convenience in mind to  
avoid such conflicts. It is the policy of St. MichaelÕs that the school 
can take no academic responsibility for work missed during an 
unexcused absence. Teachers do not need to provide work and/ 
or lesson plans during absences, but students are required to 
make up the work upon their return. 
¥ Off-campus Appointments - It is strongly recommended that 
all appointments be made after school hours or during vacations. 
(For Middle School students, the athletics program is important 
and appointments should be made on days when there are no 
practices or games.) When an appointment must be made, 
parents must send a note to the school office and the homeroom 
teacher. The student must be picked up at the school office. A 
student cannot be dismissed without a note and a specifically 
designated adult present. 
 
¥ Special Events Attendance  
¥ Students in grades Pre-K through 8 are required to attend 
the Holiday Assembly. 
¥ Students in grades 5 Ð 8 are required to attend the Arts 
Festival; Lower School attendance is strongly encouraged. 
¥ Attendance at Graduation is required for students in grades 1 Ð 8. 
 

RELIGIOUS HOLIDAYS 
When a religious holiday does not fall on a weekend or 
during a school vacation, we will have school. However, we 
acknowledge a familyÕs religious observances and if notified in 
advance, will make the appropriate adjustments to a studentÕs 
homework load, test or quiz schedule. 
 

SNOW DAYS OR DELAYS 
In the event of inclement weather, St. MichaelÕs will make 
its own decision regarding the cancellation or delay of classes, 
independent of the Newport public school system. Please watch 
or listen for our announcements on any local radio 
or television outlet. Decisions abou t cancellations  
or delays will be entered on the school Õs voice-mail system  
by 6:30am. Parents will also receive an automated alert by phone. If you feel 
conditions are unsafe, please use your 



 8 

discretion. We also realize that weather off-island can be vastly 
different. Our goal is to make sure everyone is safe, but also to 
have school when conditions permit. 
 

HEALTH 
ILLNESS 
If a student becomes ill during the school day, every effort 
will be made to make the student comfortable while parents are 
contacted. Parents are asked to keep students home who do not 
feel well.  If a child has an elevated temperature, they should be temperature free for 24 
hours before returning to school. 

HEALTH POLICY 
St. MichaelÕs must follow state of Rhode Island regulations 
concerning health policies. Failure to comply with the following 
regulations could jeopardize your childÕs standing at the school. 

PHYSICALS AND HEALTH FORMS 
All new students, Kindergarten students, and all Grade 7  
students  are required by state law to also have the ÒPhysicianÕs 
Record of ExaminationÓ form completed. The ÒConfidential Health 
FormÓ must be completed by parents for each student each year 
and returned to the school by the first day of classes. Failure to comply, could result in a 
student being asked to leave the school until this form is submitted.  All allergies and 
existing health conditions must be listed on these forms. Since this information will be 
used in an emergency, parents should keep the school informed of any changes 
throughout the school year. 
 

IMMUNIZATIONS 
A record of all immunizations must be presented to the nurse prior 

to your childÕs first day of school .  
This record should be on file in the nurseÕs office. The state is constantly changing the 
requirements, and if your child is missing any immunizations you will be notified. Parents 
are expected to comply with the new regulation in a timely manner. If you object to 
a state requirement, you must fill out the required paperwork and 
give it to the nurse to keep on file, it will also be sent to the state and your childÕs 
physician. 
 

MEDICATION 
Medication can only be administered by the school nurse or 

by someone designated by the school. Medication that is given to 
a child in school must have been prescribed by a physician. All 
medication must be brought to school in the original container. At 
the end of the school year all medication must be taken home, 
and new forms filled out for the next academic year. 

¥ Short -term medication  
Medication, such as antibiotics, may be given on a short term 

  basis with just the prescription bottle used as a physicianÕs 
order. A parent form will have to be filled out. With the exception 
of inhalers, students may not have possession of any medication 
Ñ either prescription or over-the-counter. 

¥ Long -term medicat ion  
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Any medication that is to be given for a period longer than 
two weeks will require a form filled out by the physician and one 
filled out by the parents. The physicianÕs order will be followed 
exactly. Any time the dosage is increased or decreased, a new 
form must be filled out by the physician. This form may be faxed 
to the school but it must be followed up by the original, signed by the doctor. The 
dosage of medication cannot be changed solely by parent request. 
¥ Medication that is to be given occasiona lly  
Forms from the doctor and one from the parent must accompany 
inhalers, allergy medication, and any other medication that 
will be given occasionally or in case of an emergency. 

 

TREATMENT BY PHYSICIANS 
If your child requires treatment by a physician for a fracture 
or anything that may affect the daily routineÑ such as physical 
education or after-school sportsÑ a note from the physician must 
be brought to school. It must state what the child may and may 
not do, and when full activity may resume. No child should be in 
school if he or she is taking pain medication that is of prescription 
strength. 
 
 
 

LUNCH 
The Parents Association serves lunch every day, and parents have the option of 

choosing one or all five of the daily offerings (which will be billed to the parentÕs account).   
Students are allowed to bring their own lunch should they choose not to participate in the 
Parents Association Lunch Program. Milk and juice are available.  Parents sign up for  
these options on line prior to the start of school. Lunch is held in the Common Room of 
the van Beuren Building. Lunches brought to school by a parent (after the beginning of 
classes) are to be left at the front desk. Students are not permitted to call home if lunch is 
forgotten. Parents are asked not to take st udents out to lunch  
or to bring special fast food lunches to school.  
 

 
DRESS CODE FOR STUDENTS 

In the past few years, fashionÑ like many other aspects of 
societyÑ has changed rapidly. The school has made every 
attempt to keep pace with these changes by making its dress 
code more specific. A neat personal appearance is an essential 
part of a positive educational environment, and it is expected that 
St. MichaelÕs students appear at school presentably dressed in 
clothes that are neat, clean and in good repair. Parents and 
students are expected to respect and adhere to the Dress Code. 
 

GENERAL GUIDELINES  
  

Students are expected to arrive at school cleanly and neatly dressed, wearing clothes 
that, for whatever reason, do not create a distraction.  When a studentÕs clothing or 
appearance is a distraction, the dress code is not being followed.   
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Other general doÕs and don'tÕs: 
�  Torn, ripped and soiled clothes are not acceptable.  
�  Hats and headscarves may only be worn outside.  
�  Outerwear, with the exception of fle ece vests and single -layer pullovers, may not 

be worn indoors.   
�  No oversized writing or logos are allowed on any articles of clothing other than 

the St. MichaelÕs logo.  
�  No camouflage, no denim, and no spandex.  
  

  
DAILY DRESS CODE FOR  

GRADES ONE THRO UGH EIGHT  
  

Shirts, sweaters and blazers  
�  Any collared shirt or turtleneck is permittedÑ solid, striped, plaid or print.   
�  Shirts with shirttails must be tucked in; straight-hemmed shirts may be left out. 
�  All shirts must be fully buttoned except for the top two buttons. 
�  T-shirts alone are not allowed. Tees worn beneath an outer shirt should not hang 

below the hem.  They must be tucked in. 
�  Midriffs and bra straps may not be exposed. 
�  Sweaters or blazers may not be worn alone. 
�  Sleeveless vests without hoods or writing may be worn. 
�  No sweatshirts, oversized shirts, athletic shirts of any kind, or shirts or sweaters with 

hoods may be worn. 
  

  Pants and shorts  
�  Pants must be hemmed and may be worn with or without a belt. 
�  Athletic wear, ÒswishyÓ pants, oversized pants and pants with single stripes down the 

sides are not allowed. 
�  Shorts may be worn between the opening of school and October 1, and between May 

1 and the end of the school year.   
�  Shorts must be hemmed and no shorter than five inches above the knee.  
�  Shorts and pants must be chino-style with not more than four interior pockets located 

at the waist. Cargo-style or paintersÕ pants are not permitted.  
  

Skirts and dresses  
�  Skirts and dresses must be hemmed and no shorter than five inches above the top of 

the knee. 
�  Sleeveless dresses may be worn when shorts may be wornÑ between the opening of 

school and October 1, and between May 1 and the end of the school year. 
�  Shirts worn with skirts must meet Dress Code requirements. 
�  Dresses with spaghetti straps must be worn with a Dress Code shirt underneath. 
�  No lycra or spandex skirts or dresses, or overly short skirts or dresses that show 

undergarments. 
  

Shoes  
�  Students may wear any shoe or boot with a closed toe.  Socks are required with 

sneakers. 
�  Shoes must be in good repair and fastened.  Shoelaces must be tied. 
�  While we do not specify heel height, we urge families to set limits at home.  Flats or 

heels of one inch or lower are highly recommended for normal foot, lower leg and 
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back position.  Flats are safest for proper growth and posture and are most 
developmentally appropriate. 

�  Open-toed, sturdy Teva-type sandals (with a strap on the back) may be worn at the 
same time that shorts may be worn (see above). 

�  No Heelys-type shoes or flip-flops may be worn at any time. 

Special Event Dress Grades 1 Ð 8  
The spirit of Special Event Dress is to dress in a respectful and ÒprofessionalÓ manner.   
Special Events include GrandparentsÕ Day, the Holiday Assembly, Graduation and other 
specifie d days.  
 

  BOYS  
�  Blazers (for all ages) are encouraged but not required. 
�  Shirt and a tie (ties are optional for Grades 1 & 2). 
�  Solid pants with no exterior pockets. 
�  No (not ever; never) shorts. 
�  Shirts must be tucked in. 
�  If pants have belt loops, belts must be worn. 
�  Any shoe or boot is allowed (preferably leather), except sneakers. 
  

GIRLS  
o Any appropriate Dress Code skirt or dress. 
o Dresses with spaghetti straps may not be worn on Special Event days. 
o No (not ever; never) shorts. 
o Shirts must be tucked in. 
o Appropriate dress slacks may be worn. 
o If skirts have belt loops, belts must be worn. 
o Any shoe or boot is allowed (preferably leather), except sneakers. 

 
 
 
 

EXTENDED SCHOOL DAY (ESD) 
This is a nurturing, safe and stimulating environment for 

students of any age. Since children are ÒstudentsÓ during the 
school day, the ESD staff provides a more relaxed atmosphere in 
the after-school hours. Much time is spent outdoors utilizing the 
playgrounds on campus. 

Since students are not allowed to remain on campus unattended, 
they must either be picked up or enrolled in a school sponsored 
activity. ESD begins at 12:30pm and closes at 5:00pm. 
Children may be enrolled for all or part of the afternoon. Parents 
are billed accordingly, separate from tuition, and are charged  
$5.00 for every 5 minutes that the student is picked up late.  
 
 

ACADEMICS 
LOWER SCHOOL PROGRESS REPORTS 

These reports, which are sent home twice a year, are 
intended to communicate a studentÕs distinctive talents and areas 
for further growth, and are the basis of the home/school partnership. 
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This report of academic and social growth gives parents an 
opportunity to praise and encourage a young learnerÕs work and 
to support the areas that need improvement. 

Early Childhood reports focus on describing a childÕs social, 
emotional, intellectual, physical and creative development and 
each childÕs approach to discovering the world at large. 

Grades 1 - 4 reports are designed to give a complete picture 
of a student as a learner and member of the school community. 
Progress reports are just one part of the continuous evaluation 
process. Ongoing communication about observations at 
home and in the classroom is essential to a rewarding educational 
experience for a young student. In the Lower School the 
childÕs teacher in effect becomes his or her advisor. 
Promotion is based upon a childÕs overall readiness to succeed 
in the subsequent grade. This decision is at the sole discretion of the school after 
consultation(s) between parent and school. 
 

GRADING IN THE MIDDLE SCHOOL 
Grades are objective measures which reflect the competence 
with which a student masters a specific body of knowledge. 
Middle School students receive grades four times per year. At 
mid-semester the faculty write a comment indicating 
progress to that point.   Advisors also comment. At semesterÕs end, faculty comment 
and summarize the term grades.   Advisors also comment. 
The letter grade system is used: 
 

A+ (97-100); A (93-96); A Ð (90-92) 
Grades in this range denote excellence in work and 
demonstrates thorough understanding of material. 
B+ (87-89); B (83-86); BÐ (80-82) 
Grades in this range denote a solid understanding of the 
material. 
C+ (77-79); C (73-76); CÐ (70-72) 
Grades in this range denote satisfactory work. 
D+ (67-69); D (63-66); DÐ (60-62) 
Grades in this range denote unsatisfactory work, etc. 
 
F (59 or below)  
Denotes failure. 
 

Unexcused Absences and their impact on grades  
Unexcused absences (where no prior notification was 

provided; see pages 6, 24) can be disruptive and inconsiderate. 
Failure to follow the notification procedure will result in the 
student receiving a full grade penalty (i.e. B+ to C+) for any test, 
quiz or graded paper on that day. 

Note: Included in the above-mentioned penalty are absences from a 
class or classes (for reasons other than illness or emergency) due to 
doctor’s appointments, school visits, etc., that have not adhered to the 
prior notification policy. 
 

EFFORT GRADES 
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Students receive a number grade which indicates the effort 
the teacher feels is being put into the course: 

1 Excellent 
2 Good  
3 Satisfactory 
4 Needs Improvement 
 

HONOR ROLL 
This is posted at the end of each semester and for the full 

academic year, except for Grade 5 which has no Honor Roll for 
the first semester. The criteria are: 

HeadmasterÕs Honors:  
AÐ average and above in major subjects 
No grade below B or satisfactory 
No effort grade below 3 
Honors:  
B+ average in major subjects 
No grade below C or satisfactory 
Effort Honors  
1 and 2 Effort grades 
 

GRADE 7 & 8 EXAMS 
In the spring semester, students in grades seven and eight 

take exams in each of their major academic subjects. Prior to 
exams, students are given specific review sheets and review 
classes are held. Exams in each major academic course are two 
hours long. 

On the Monday following exams, a review class enables the 
students to reconsider their work and evaluate it along with the 
entire exam-taking process. 

Exams count as 15% of the term grade for the seventh 
grade. For the eighth they count as 20%. 
 

PROMOTION 
Promotion requires an end-of-year record of at least three C 

grades in full courses (those held five times per week) and no F 
grades. Grades below C in full courses may result in a student 
being recommended to enter a structured summer study program 
in that particular subject. This could occur even though the 
student is otherwise promoted. Promotion is at the sole discretion of the school after a 
thorough review and recommendation by the faculty and relevant administration. 

Non-Promotional - This is subject to faculty review. Results 
vary as follows: 
Grades 5 - 7 
¥ Denial of re-enrollment to St. MichaelÕs. 
¥ Requirement of summer work, the result of which is to be 
approved by faculty before the start of the following year 
in order to gain re-enrollment. 
¥ Promotion by recommendation of faculty and administration. 
Grade 8  
¥ Denial of diploma. 
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COMMUNITY SERVICE 
Community Outreach and Service Time is a 

required component of the eighth-grade program. It has the 
following goals: 

¥ To introduce students to volunteer service 
¥ To encourage students to contribute in a positive way to 

their community 
¥ To make students aware of individual and community 

needs 
¥ To engage students in learning about themselves as well 

as others 
 
As a requirement for graduation, eighth-graders are required 

to complete twenty hours of documented service at a qualifying 
agency in Newport or in their home community. All hours must be completed in the 
summer before a studentÕs eighth grade year. In the fall, eighth-grade students will 
present their community service at a middle school meeting. The Head of the 
Middle School or the studentÕs advisor can assist them in their 
Placement. An eighth-grade student will not 
graduate if this service has not been completed (with 
documentation from the agency or agencies). The studentÕs 
diploma will be withheld until the service time has been 
completed. 
 
ACADEMIC WARNING 

This results from a non-promotional mid-term or end-of- 
term record (see promotional criteria above). The student 
meets with his or her advisor, parents and Head of Middle 
School to devise strategies to improve academic standing. 
Extra help, tutoring, or testing may be required. Weekly 
progress reports will be given to the student and parents. 
Academic warning is lifted if the student gains promotional 
status by the end of the term in which the warning occurred. 
 

 
EFFORT WARNING 

If a student has a majority of Ò4Ó effort grades (meaning 
needs improvement) in the five major subject areas or when 
combined with special area subjects, the studentÕs advisor and 
the Middle School Head will require a meeting with the studentÕs 
parents. Teachers may also be requested to attend this meeting. 
At this time, the cause of the poor efforts will be discussed and a 
plan for improvement will be initiated. 
 

ACADEMIC PROBATION 
This results from failure to attain promotional status 

following academic warning. Probation continues as long as 
the student is in non-promotional status at the end of term. 
Weekly progress reports will continue and further meetings 
may be held between the student, advisor, parents and Head of 
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Middle School to assess the studentÕs academic plan. 
Probation is lifted if the student gains promotional status at the 
end of term as determined by the administration. 
 

ADVISORS 
For academic support, each Middle School student has a 

faculty advisor. Advisors are an important link between parents, 
the student and the school. Parents also should feel comfortable 
about contacting teachers as well as the administration at any 
time. 
 

EDUCATIONAL EVALUATIONS 
On occasion the school will require that a student have an 

educational evaluation. The Division Head and/or Director of Student Services 
will meet with the family to discuss the possible individuals or organizations who can 
administer such evaluations. The complete results/report should 
then be discussed with the Division Head and/or Director of Student Services  and a copy 
of the report should be placed in the studentÕs file in the Director of Student Services 
Office for internal use only. 
 

ACADEMIC ACCOMMODATIONS 
The St. MichaelÕs mission statement is the philosophy that 

guides the admission process. St. MichaelÕs admits 
students who possess the potential to be academically successful 
within the program and who will contribute positively to the school 
community. Welcomed are students who are willing to make 
connections, solve problems, and learn to think and work independently. 
The goals are to make each child feel understood, nurtured, and 
 challenged. St. MichaelÕs graduates are expected to be learners  
capable of effective communication, sustained work, independent 
 thought, meaningful collaboration, and original expression. 

The varying learning styles of students are recognized and 
respected. Though all students are expected to meet the demands 
of the curriculum, certain accommodations may be made 
for students who demonstrate the need for them. 

If a student has had an educational evaluation and has been 
diagnosed with a language-based learning disability, it may be 
recommended that the student be waived from the foreign 
language requirement. If indicated in the evaluation, these 
additional accommodations may also be made: 

¥ extra time for quizzes and tests 
¥ word processing for written work 
¥ taking quizzes and tests orally (at the fifth- and sixth grade 

level) 
¥ the use of audio tapes for books and texts 
¥ preferred classroom seating 
¥ use of a laptop computer in class if studentÕs proficiency 

demonstrates it would benefit performance 
If in the sole determination of the school, the school is unable to meet the needs 

of a studentÕs given learning style, the school reserves the right to counsel a student out 
of the school. The school will make every reasonable effort to help the family find an 
appropriate alternative placement. 
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EXTRA HELP & TUTORING  
 
ST. MICHAELÕS TUTORING PROTOCOL 
  

St. MichaelÕs School provides its students with a challenging curriculum 
and admits a student body with a range of academic ability.  During the 
admissions process, we evaluate a studentÕs suitability for St. MichaelÕs 
by how much support we think he or she will need.  Given the young age at 
which we admit students, however, it is not always possible to identify a 
potential learning difference (and/or to determine the precise duration of 
tutorial support).  For that reason, tutorial support may be offered at 
some point during a childÕs tenure when it was not anticipated upon his or 
her acceptance.  It is rare that we admit a child, however, who will need 
tutoring for his or her entire time at St. MichaelÕs. 

If and when a student does exhibit significant signs of academic 
difficulty, or when other forces emerge (increased parental pressure, real 
or perceived societal pressure, competitive secondary admissions, and 
dissatisfaction with grade level achievement), we need to initiate a 
thorough and targeted response before enlisting one-on-one instruction.  
When such individual instruction is deemed necessary, however, the school 
will adhere to the following guidelines: 

¥ All tutoring referrals must be approved by the school. 
¥ Referrals should be initiated by the Lower School classroom teacher or 

the Middle School advisor, in consultation with the Division Head and Director of 
Student Services. 

¥ When requesting tutoring, all parties involved should meet to 
discuss options. 

¥ If a tutor is contacted directly, the tutor should inform the 
proper Division Head and Director of Student Services. 

¥ The school will assign a tutor to the child based on a set of guidelines 
that takes tutorial expertise into consideration. 

¥ No outside tutors will be allowed to work with St. MichaelÕs students during 
the school day (prior to 3:00 PM).  An exception to that rule would be 
outside professionals, e.g. speech therapists who are funded by the city. 

¥ Upon receiving approval from the school, outside tutors or current 
staff may use the schoolÕs facilities after the academic day is over at 
3:00 PM. 

¥ Tutoring during the school day must reinforce the schoolÕs curriculum.  
Tutoring for standardized test preparation will not be allowed during the 
school day. 

¥ All tutoring costs are the responsibility of the parent. 
 
 
STANDARDIZED TESTING 

Students in Grades 3, 4, and 6 are given the Educational 
Records Bureau (ERB) - Comprehensive Testing Program in the 
spring. This service provides independent school norms which 
evaluate both student progress and the effectiveness of the 
curriculum as compared with similar schools. Students in grades 
7 and 8 take the Secondary School Admissions Test (SSAT) in 
December. 
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TRANSCRIPTS 
If a student decides to leave St. MichaelÕs for any reason 

prior to graduation, the appropriate division head will coordinate the 
sending of transcripts and teacher recommendations. They 
cannot be hand -carried.  Transcripts (including health records) are mailed from St. 
MichaelÕs to the studentÕs next school. However, transcripts will not be sent if there is 
an outstanding balance on the studen tÕs account. 
 

STUDENT RECORDS POLICY 
Student records are the property of St. MichaelÕs School. 

However, parents and legal guardians have the right to inspect 
and review the education records of their children, under the 
following conditions: 

  Records will be available to each parent on request (as 
specified) unless specifically prohibited as part of a court 
action. 
  The request must be made in writing (forms are available at 
the front office). 
  24-hour notice must be given in order to set up an 
appointment with the division head to review the file. 
The parent/guardian must review the file with the 
appropriate division head. 
  Every effort will be made to have the record available within 
a reasonable period of time. 
  The parent/guardian has the right to read the file, but will 
not be allowed to photocopy it without the permission of the 
business office, since it is the policy of St MichaelÕs School 
that copies of transcripts will not be released for any student 
✩f there is a balance due on the account. Written recommendations or 
educational evaluations that become part of a studentÕs 
application to another institution are not a part of a childÕs 
record and are not available for inspection. 
  No childÕs education record (other than directory 
information) will be released to anyone without the written 
consent of the childÕs parents or legal guardians, with the 
exception of: 
   ¥ other St. MichaelÕs officials and teachers who have a 
     legitimate educational interest in the record, 
   ¥ officials in other educational institutions in which the child is 
     seeking to enroll, 
   ¥ financial aid agencies, 
   ¥ in the case of a subpoena, 
   ¥ government officials, 
   ¥ organizations conducting studies on behalf of educational 
     institutions, 
   ¥ appropriate parties in the case of medical emergencies, 
   ¥ miscellaneous additional entities described in the federal 
     and state statutes. 
 

ST. MICHAEL’S MAILING POLICY 
In the case of parents living in separate households, it is the 
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policy of St. MichaelÕs School to mail all communication from the 
school to both parents unless we have been legally informed to 
stop such practices. Our first obligation is to the parent who is 
financially responsible, but the school will inform the other parents 
of actions that affect the child. This would include the mailing of 
grades, the listing in the school directory, and invitations to events 
at school. Final report cards will not be sent home and transcripts 
will not be sent to other schools until the account with the Business 
Office is paid in full. 
 

PARENT/TEACHER CONFERENCES 
Formal parent/teacher conferences are scheduled for the 

first and second semesters. Lower School parents meet with the 
studentÕs home-room teacher. Middle School parents meet with 
the studentÕs advisor. In the best interests of a child from a 
separated or divorced family, parents are encouraged to attend 
together. Check the school calendar for exact dates. Open 
communication between parents and teachers is always encouraged. 
Parents are welcome to request a conference at any time 
of the year. 
 

LIFE AT ST. MICHAEL’S 
COMMUNITY SERVICE 

School-wide community service projects are held throughout 
the year to benefit local and national organizations.  Such as: 

 
¥ Child and Family Services 
¥ The John Clarke Retirement Center 
¥ LucyÕs Hearth 
¥ Martin Luther King Center 
¥ New Visions of Newport County 
¥ The Potter Animal Shelter 
¥ Rhode Island Food Bank 
¥ St. JudeÕs ChildrenÕs Hospital (every other year) 
¥ Salvation Army 
 
 

“MUSIC AT ST. MICHAEL’S” 
To augment the in-school music program, ÒMusic at St. 

MichaelÕsÓ offers individual instrumental lessons and vocal 
instruction after school. This program is open to the local community as 
well as to St. MichaelÕs students and is billed separately from 
tuition. Instruction is available in each of the five instrumental 
groups: keyboard, strings, woodwinds, brass and percussion. 
ÒMusic at St. MichaelÕsÓ holds recitals in the fall and spring. 
For information on Music at St. Michael’s (MASM) contact Mr. Arthur Manchester at extension 
340. 
BOOK DONATIONS & BOOK FAIRS 

The school library relies greatly on the help of St. MichaelÕs 
families and friends. The Birthday Book program provides the 
school with most of the new books for the collection. Donations of 
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other relevant materials or volunteer hours are always welcome. 
Those interested in volunteering should contact the librarian, Murry Edwards at extension 
317 or medwards@smcds.org.  Book fairs are held in the fall and spring offering titles for 
both students and parents.   
 

SUMMER READING 
St. MichaelÕs encourages summer reading for all 

students. A list of suggested and/or required titles for students 
entering grades three through eight is provided each spring, and 
posted on the schoolÕs website (http://smcds.org /library/).  
Most books for the required summer reading are available in  
paperback at the schoolÕs annual spring book fair. All reading  
assignments must be completed by the first full day of school. 
 

INVITATIONS 
Invitations to parties cannot be brought t o school. In 

general, a sensitivity to the feelings of others should be considered 
when creating guest lists for parties. If the majority of a 
group of students is being invited to a party, then all the students 
should be included. Understandably, children and their families 
can be hurt when they are excluded from an event that most of 
the group will attend. 
 

FACULTY GIFT POLICY 
We realize that some parents and students might want to 

express their appreciation to their teachers at various points 
during the school year. While we want to allow for freedom of 
individual expression, we offer the following suggestions and 
guidelines. 

In conjunction with the PA, if the class would like to 
recognize their teacher, we have asked the class parent to seek 
voluntary monetary donations from each parent not to exceed ten 
dollars per family. 

If you would like to recognize your teacher on an individual 
basis, here are some suggestions: 

¥ Purchase a book for the library in the teacherÕs name. 
¥ Make a donation to a charity in the teacherÕs name. 
¥ Have the student create their own form of appreciation. 
¥ Donate something that will benefit the classroom. 

 

RULES & EXPECTATIONS 
Every community needs a set of guidelines or rules in order 

to ensure its smooth operation and to maximize the opportunities 
available to its members. As in every society, we must all alter our 
behavior for the benefit of the group as a whole. These rules 
should help students become aware of the differences between 
appropriate and inappropriate behavior. St. MichaelÕs makes 
every effort to be guided by the spirit rather than the letter of the 
rules, and looks at each situation based upon its individual 
circumstances. Thus the penalties mentioned for specific infractions 
are general guidelines and may be more or less severe in 
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individual cases. 
Students are expected to be responsible representatives of 

the school whether on campus or off; whether school is in session 
or not. Under no circumstances will behavior which adversely 
affects the school community be condoned, and may cause a 
student to come under disciplinary action. Repeated inappropriate 
behavior may also result in disciplinary action. Ultimately the final decision in all 
disciplinary matters rests solely with the school. 
 
The following are not allowed in s chool, on or near campus, at  
school functions, or during trips from campus:  
¥ Electronic games and devices, cellular 
telephones, I PODS, and pagers 
¥ Eating and drinking in classrooms or on field trips and athletic 
events unless authorized by a faculty member 
¥ Gum, matches, and lighters 
¥ Skateboarding, roller blading and bike riding during school 
hours are not allowed. 
 
Infractions of the following rules are serious offenses.  
Violation may mean suspension or dismissal. A student could be 
dismissed for any offense that endangers life or personal 
property or placed on a probationary status for an extended 
period of time. 

 Dishonesty in any form, including theft and lying 
 Cursing, inappropriate language or gestures 
 Racial, sexual, religious or ethnic slurs; verbal, physical, 

psychological or sexual harassment 
 Intimidation, threats or bullying 
 Gambling of any form 
 Violation of the Acceptable Use Policy 
 Deliberate destruction, damage or defacing of personal or 

school property. Accidental damage must be reported to a  
classroom teacher or division head immediately. 

 Possession of weapons including firearms, knives, 
Slingshots; this includes, but is not limited to, fake or replica toy weapons that 
could cause reasonable alarm 

 Drugs such as alcohol, marijuana, cocaine, etc., and drug 
paraphernalia; drug use on or off campus during the school day 
or at any school activity/function is prohibited 

 Tobacco use in any form  
 

CHEATING AND PLAGIARISM 
Any offense will result in a zero for the work involved and will 

be reported to the Division Head and to the Head of School. A 
second offense may lead to suspension or dismissal. Students 
who provide information or materials to another student without 
the teacherÕs permission are subject to the same disciplinary 
action as the student who receives that information. 

Plagiarism is knowingly borrowing anotherÕs writing, ideas, or 
work and claiming it as oneÕs own, including: 
¥ copying from books or another studentÕs work 
¥ preparing an assignment with the help of parents or 
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other students without the teacherÕs knowledge or 
permission 
¥ presenting anotherÕs ideas in a paper without the use 
of endnotes and bibliography 
¥ presenting another writerÕs exact words without 
quotation marks and endnotes 
¥ using or having textbooks, class notes, or other 
information, verbal or written, while taking a test or 
quiz, without the teacherÕs permission 
¥ presenting another studentÕs homework, lab report or 
computer program as oneÕs own; using another 
studentÕs ideas or work in the preparation of the above 
without the teacherÕs permission or proper notation of 
the sources 
 

DISCIPLINARY PROCEDURES 
Most can and should be handled by the classroom teacher 

or the faculty member with responsibility in a given situation. This 
can be done individually or in consultation with the studentÕs 
advisor. 

Some infractions may be referred to the Division Heads for 
action. Failure to attend a required work session will result in a 
more severe disciplinary action. Particularly flagrant or repeated 
offenses may also lead to suspension, dismissal or probationary 
status. 

Any major infraction of rules results in consultation among 
the faculty member(s) involved, the student, and his/her chosen 
faculty advocate. A decision is reached by Division Heads and the 
Head of School as to appropriate action, which could include 
suspension, dismissal or probationary status for an extended 
period. 
 
¥ Suspension - This is the strongest response short of dismissal. 
It means that the offense or offenses are serious enough to 
temporarily sever the studentÕs relationship with the school. In 
such a case, it is the studentÕs responsibility to obtain assignments 
and to make up missed work. Suspended students may 
not come on campus, participate in any school activities, or 
attend any school functions. At the conclusion of the period of 
suspension, the student should first report to the Head of School 
and Division Head before returning to class. Probationary status, 
however, may extend beyond the period of suspension. 

A repeated offense of the behavior or other violation of these rules set forth in 
this handbook that led to the suspension 
will result in dismissal from St. MichaelÕs. 
 
¥ Dismissal - If it is concluded that a student is to be dismissed 
from St. MichaelÕs, the school will make every effort to help place 
the student in another school. Assuming that all bills are paid, 
transcripts and teacher recommendations will immediately be 
made available. Even if a student is dismissed for disciplinary reasons, the family is still 
obligated to meet all financial obligations to the school. 
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From time to time, the faculty and administration of 
St. MichaelÕs will determine that, for social reasons, this school is 
not the appropriate institution for a student. In such cases, the 
student will be counseled out of the school and we will work 
closely with the family to find a more suitable educational environment. 
 
 
COMPUTERS AND THE INTERNET:  
 
Technology is an integral and necessary component to all students’ learning, and 
should not be limited or restricted to a detriment.  However, certain 
responsibilities are assumed. Students and faculty understand that they are 
expected to conduct themselves in a responsible manner when using any of the 
school’s Lab, classroom, and laptop computers, as well as the networks and 
accessories. 

Responsible Computer Use 

 
Every student has the right to expect privacy in his/her activities and, to the 
greatest extent possible, protection from harassment or unwanted contact by other 
members of the community. 
 
Every student has the responsibility to respect and protect the rights of every other 
user, and to conduct himself/herself in a way that is not hurtful to others or their 
property. 
 
Every student is expected to act with honesty and integrity in his/her dealings 
with others inside and outside of school. These expectations form the heart of the 
following acceptable use guidelines that are intended for all users.  

Acceptable Use Policy 

 
At St. Michael’s, we use a variety of technologies, computers, networks, and even 
school-sponsored web environments, that support learning and enhance teaching. 
Students, as well as faculty and staff, are expected to use these community 
resources in a responsible, ethical, and legal manner. When at school, computers 
should be used for educational or research purposes. Games, instant messaging, 
web-based email, and social-networking spaces (such as “MySpace”) are 
therefore not allowed. To access files both at home and school, additional 
resources will be provided, preventing any need for email. 
 
It is considered a violation of a major school rule to use a computer, whether 
in school or at home, to harass, insult, disparage or otherwise use the internet 
or any messaging device against any member of the St. Michael’s 
community. 
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It is expected that each student, as a model member of the St. Michael’s 
community will adhere, and agree, to these guidelines. 
 

1. I agree to respect the privacy of others. I will not read, delete, erase or 
modify another person’s files without their permission. 

2. I agree not to use profanity or obscenity, and will avoid insulting and 
inflammatory speech in communication over the school network, or any 
other public network. 

3. I agree not to access or download offensive, illicit, or explicit material. I 
will only access sites that would be considered appropriate by all members 
of the community.  If I accidentally access an offensive site, I will tell my 
teachers so that it can be blocked for other students. 

4. I agree not to use the school's technology to create, print, or distribute 
material that is inappropriate, malicious, or wasteful.  

5. I agree not to post, distribute, or use without permission material that was 
created by someone else. I understand that plagiarism will not be tolerated, 
and will take every measure to ensure that proper credit is given.  

6. I agree not to copy commercial software off the Internet in violation of 
copyright laws, and I agree not to install illegal software on the school 
system. I also agree not to duplicate copyrighted software from the 
school's computers. If I have any questions. I will ask a teacher before 
using any suspicious software. 

7. I agree not to download music, image, or video files without permission of 
a teacher. I will respect all copyright laws, and ask before downloading if I 
have any questions. 

8. I understand that I represent myself, my family, and my school in any on-
line forum and will conduct myself appropriately. I understand that any 
actions deemed inappropriate by the school, regardless of where they 
occur, could result in disciplinary action. 

9. To keep the system safe and accessible for everyone, I agree to notify a 
faculty member if I observe or have knowledge of violations of these 
guidelines. 

Personal Computers 

Students may bring their personal laptop computers to school with a signed laptop 
permission sheet. Even if these computers are only used on occasion, they must 
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be approved. Students may not plug personal computers into the network, and are 
responsible for bringing another media device – such as a USB drive – if they 
anticipate printing from a networked printer. All personal computer use, while at 
school, must be in compliance with the Acceptable Use Policies above. 

iPods and MP3 Players 

Some students may have permission to use iPods, or other MP3 players, in school 
as educational supports. These are to be used ONLY for educational purposes and 
not for music or video playing. If a student abuses this privilege, they may lose 
the right to bring these players into school. 
 
Through the library, students may have the opportunity to check-out iPods in 
order to listen to audio books. While using these players, they may not connect 
them to personal computers, or the school’s computers, without the permission of 
Mrs. Edwards. 
 

ATHLETICS AND AFTER-SCHOOL ACTIVITIES 
 
St. MichaelÕs Sports Philosophy  

 
Athletics is an integral part of achieving that mission in the 

Middle School. As there is evidence of a strong correlation 
between high academic achievement and participation in 
athletics, the Middle School sports program is designed to 
incorporate several parallel tenets: sportsmanship, skill 
development, how to win and lose, and team play. And while the 
broader concepts of fairness, effort and discipline, cause and 
effect, success and disappointment are all played out in the 
athletic arena, the school administration feels that participation in 
athletics is crucial to a studentÕs healthy social development. 

Students in the fifth through eighth grades participate in the 
sports program. We are aware of the fact that this represents a 
wide range of ages and needs, and to accommodate this, we 
have created two team concepts. 
 
The B Team  
The B team is made up of fifth- through seventh-graders. No 
tryouts are necessary. 

¥ For the fifth  grade, the sport is optional, although the 
majority of fifth-graders participate. Children and their 
parents should think carefully about the merits and 
detractions of extending their day in the first year of 
Middle School. The Division Head, athletic director, and a 
studentÕs advisor can be helpful in making this decision. 
The goal for fifth-grade students is to help them develop 
skills, be exposed to team sports, learn sportsmanship, 
and begin to experience interscholastic competition. 
When a team size exceeds the number needed to field a 
team, a rotation will be set up to limit the number of fifth- 
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graders who play in games. All fifth-graders will be 
equitably treated in this system, which will be 
communicated to parents at the beginning of the season 
to facilitate parentsÕ schedules. 

¥ The sixth - graders will be the focus of the B team, 
 since for them participation is required. Again, the emphasis  
will be on skill development, sportsmanship, and team play. 
All seventh-graders will start on the B team and a few will be promoted to the A team 
according to their skill level, experience and compatability.  

¥ Playing time Ñ On the B team playing time will be 
earned by exhibiting effort and consistent attendance at practice, 
and will be constituted as follows: all players will play in each  
game; priority will be given to the sixth- and seventh-graders  
who are on the B team; and the number of minutes for all  
players will be meaningful. ÒMeaningful minutesÓ does not  
mean equal, but it does mean that all players will contribute   
to the outcome of the game in a meaningful way. If the size 
of the team is manageable, meaningful minutes will be easy 
to achieve. 

¥ Winning Ñ At the B team level, winning is not the prime 
objective. While always a goal, it will not be sought at the 
detriment of playing time, sportsmanship and skill 
development. 

¥ Team size Ñ This is sports-specific. Soccer teams will 
consist of eighteen to twenty-two players (teams for 
games will be smaller), basketball ten to thirteen; 
lacrosse eighteen to twenty-four (more players are 
required to field a team in menÕs lacrosse; again, teams 
for games will be reduced on a rotating basis). 
 
The A Team  

The A team is made up of students from the seventh and eighth 
grades, with the occasional sixth-grader. All members of eighth grade are on the team.  
All seventh graders will start on the B team and be promoted to the A team by coachesÕ 
decisions. 

¥ Sixth grade Ñ On occasion an athletically talented sixth grade 
student will make the team. For social reasons we will 
make efforts not to have only one 6th grader on the team. 

¥ Seventh grade Ñ Some students in the seventh grade will 
make the A team. If there is/are seventh graders who are  
promoted, every effort will be made to have a critical mass that 
remains on the B team. 

¥ Eighth grader Ñ  As they are guaranteed a spot, eighth-graders are the focal  
point of the team should they chose to participate. The oldest members will also be 
expected to exhibit leadership skills. 

¥ Playing time Ñ On the A team, playing time will be earned 
by demonstration of effort, lack of absence at practice, 
and talent. All players will play in each game. Playing time 
again will be meaningful but not equal. The difference at 
the A level is that playing time will be meaningful over the 
course of the season, not in each and every game. 

¥ Winning Ñ There is more of an emphasis on winning at 
the A level due to the increased level of our competition 
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(schools in our league) and to prepare our students for 
high school athletics. Once again, winning will not be at 
the expense of sportsmanship and skill development. 

¥ Team SizeÑ Soccer teams consist of sixteen to eighteen 
players; basketball, ten to thirteen; and lacrosse, sixteen 
to twenty. 

It is the expectation of the School that all students, coaches 
and parents understand and abide by these guidelines and 
philosophies. All coaches will be instructed at the beginning of the 
season to follow these expectations. If a parent feels these 
guidelines are not being followed please bring it to the attention of 
the coach, athletic director, or Head of school. 
 
Schedules and Expectations  

Grade 5 students have a physical education class two times 
per week. They are not required to participate in the sports 
program but may choose to do so. Students in grades 6 - 8 are 
required to participate in an after-school activity in the fall and 
spring. They are also required to participate in one team sportÑ  
i.e., basketball, soccer, or lacrosseÑ in the course of the year. 
All after-school activities are held from 3:00 - 4:30 every day except 
Wednesday in the fall and spring.  In the winter the gym is occupied every day.  Each A & 
B team, both girls and boys, participate twice a week and fifth grade boys are scheduled 
for Fridays only.  Drama has rehearsals every day but Friday. 
Fall     Winter     Spring  
Soccer   Basketball   Lacrosse 
Tennis   Drama    Tennis 
 

If a student is involved in athletics, practice ends at 4:30pm 
except on game days, when pick-up time varies. If a student 
commits to playing on a team, he or she must attend all practices 
and games, including those that take place on weekends. If a 
child is unable to play for medical reason s, he or she must  
have a doctorÕs note. All absences must be cleared by the  
Athletic Director.  
 
Sports Excuse Policy  

In order for a student to be excused from sports, a written  
note (neither voice- nor e-mail will be accepted) from a parent or 
guardian must be presented directly to the Athletic Director. More 
than two absences from sports in a given season will result in a 
detention and a potential loss of playing time in games. The only 
exceptions to this policy will be eighth-grade school visits. 
 
Note: Students who do not attend a practice or game on the day of an 
evening school event (dance, class trip, etc.) may not attend that event. 
In the event of inclement weather, a decision about practices 
and games is made by 1:00pm. Cancellation of away games is 
determined by the host school and determination may be made 
after 1:00pm.  If there is no practice or game, dismissal will be at 2:55pm. 
Please call the schoolÕs sports hotline at extension 361 for information on sports. 
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SECONDARY SCHOOL PLACEMENT 
St. MichaelÕs works closely with the families of our graduating 

8th graders to place the students in an appropriate secondary 
school. Any student interested in attending a local public high 
school will work with the Head of Middle School to ensure proper 
course selection. If a student is interested in attending an independent 
high school, he or she will work with the Head of School. All teacher 
recommendations and transcript forms for public or private schools 
are handled by the Admissions Director. 

Students in grades seven and eight contemplating independent 
secondary school enrollment are expected to take the Secondary 
School Admission Test (SSAT) which is given at St. GeorgeÕs 
School the second Saturday in December. This test is given again 
in January for those missing the December date or for those 
interested in improving scores. Families of students are expected 
to sign up online, at www.ssat.org.  
 

TUITION 
In January, the Board of Trustees determines the tuition 

rates for the following year. Parents are notified of these rates 
when contracts are mailed in February. Contracts for the 2012 -2013 
academic year are due back by 3pm on Monday, February 27, 2012  
Middle School books, MASM, ESD, lunch and drink fees, tutoring, and certain incidentals 
are not included in tuition. Current year tuition schedules are available in the school 
office. 
 

FINANCIAL AID 
Financial aid is a tool that helps St. MichaelÕs  to serve families with diverse 

ethnic, cultural, religious, geographic, and economic backgrounds. In a sense, every 
student receives financial aid because tuition does not fully cover the cost of a studentÕs 
education.  The Annual Fund and other scholarships make up the difference. 
 All families requesting aid must submit a form to School and  
Student Service for Financial Aid (commonly referred to as the SSS form)  
no later than April 15. These forms are available in the Admission office. 
A copy of the form and the parents’ most recent tax return must be  
submitted to the Admission office, again by April 15. All financial aid  
decisions are made on a case-by-case basis, and all information  
gathered is strictly confidential. All decisions are at the sole discretion of the Financial Aid 
Committee. Awards are made in conjunction with 
the Admission calendar. Admission decisions are made in early March,  
and financial aid awards are considered after that date. It is critical not  
to delay with aid applications.  
All families applying for financial aid must make an application  
each school year. 
 
DEVELOPMENT — GIVING TO ST. MICHAEL’S 

As with all independent schools, St. MichaelÕs development 
teamÑ the staff, along with members of the development 
committee and other volunteers, is dedicated to advancing and 
promoting the schoolÕs mission. We do this by providing 
opportunities for alumni, parents, grandparents, and friends to be 
involved in the community by attending school-sponsored events, 
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and/or by making charitable gifts that enhance every studentÕs 
education. 

Apart from tuition, development-led fundraising provides 
essential support through the schoolÕs most important source of 
unrestricted, current-use incomeÑ the Annual Fund. The Annual 
FundÕs success depends greatly on the generosity of our donors 
and those volunteers who participate in phonathons and/or make 
personal requests for gifts. We strive for 100% participation from 
all members of the school community and achieve gifts in the 
range of $10 to $10,000. Likewise, many donors wish to make 
gifts to the schoolÕs endowment and/or gifts that are restricted to a 
particular purpose such as the art department, athletics, 
technology, buildings and grounds, or the library. Established 
endowment funds include the Elizabeth C. Delude Fund, named 
after the grandmother of Dermot Delude-Dix, Class of 2001, to 
support cultural opportunities for faculty and students, and the 
Gordon Fund, named after former Board president Jeffrey L. 
Gordon, for the purpose of enhancing curriculum and teaching 
opportunities through special field trips and assemblies.  

Additionally, and to remain on the forefront of private 
education, St. MichaelÕs periodically conducts capital campaigns 
in support of special projectsÑ including bricks and mortar and 
endowment needs. Previous capital campaigns have allowed the 
school to build a Middle School (the Hope H. van Beuren 
Building, completed in1986) and a gymnasium, (the Hill Arts 
& Athletics Center, completed in 1995), and major renovation to the van Beuren Building 
that includes a new library, early childhood classroom, art room, science labs, and Middle 
School classrooms, completed in 2006.  

Such campaigns provide the school with an opportunity  
to secure its future, make significant improvements to the physical  
plant, support necessary programs (in good financial times and bad)  
through strong endowments, and most important, strengthen its  
ability to provide the best education possible, both now and in the future. 

For questions regarding ways to get involved, or ways to 
make a gift (including cash, stock, in-kind, and planned gifts such as 
bequests, gift annuities), please contact Lesley Thurston, Director 
of Development, at extension 365. 
 

COMMUNICATIONS AND PUBLICATIONS 
 

In addition to this handbook, St. MichaelÕs communicates 
with parents, alumni and other members of the community via the 
following: 
¥ School Calendar - contains important dates and is distributed 
at the opening of school and is available on the schools website. 
¥ Connections/Annual Report - The school newsletter which is sent out in late 
September 
¥ Directory - The home addresses, telephone numbers, email addresses, and class lists  
of St. MichaelÕs students and their families, distributed within the first  
month of the school year. 
¥ Student Handbook ÐSt. MichaelÕs rules, regulations, and protocol. Available  
On the SchoolÕs web site. 
¥ Mailings - sent periodically from the school administration. 
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¥ Viewbook - a 20-page publication for marketing and 
admissions. 
¥ Website Ð Includes day-to-day information, about school life and events,  
calendar information, updates, sports schedules, as well as Admissions  
information. The address is www.stmichaelscountryday.org.  
 

For copies of any of these publications, please contact Betsy 
Walker, the Director of Communications. (If these publications do not  
address certain questions or concerns, please contact the school  
administration.)  
 
 
 
180 Rhode Island Avenue  
Newport, Rhode Island 02840 -3341 
Phone: 401 -849-5970 
Fax: 401-849-7890 
Website: www.stmichaelscountryday.org  
 
 


